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Introduction

I 1.1 Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals
PC User Chrome
FireFox
Safari
Smartphone, etc. User iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do
not guarantee proper operation.

*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal. Some of the screens may not be
displayed or work correctly.

Inquiry about the System

& NTT West Call Center for Certificate Issuance Service (Only available in Japanese)

Phone 06-6809-4327
Reception 24 NOUrs
hours
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.1 How to Apply to Use the Service (First Time Only)

KpF—h— BTN Access the link for the Graduates’ Login
H—E2EFATIAE. EA-TSRR - 01X LTLEEN page ertten In the WebSIte Of the
university.

DIERE - BASOUEETE
1 2EOAYE-IVZAZA NFOTILFIE —BTORT
2 BERTOETEMD
HTRLSDIERS - FAE - FEERSCELFLTE. SFHE0CTREEEA>TOEEL

>>EEEOROIRARE - OF1 ESESHS

When using this service for the first time,
. you need to apply to use it. Click “New
& fhe University ZEEREOT 1> Registration Procedure (FriREERFHiE) 7

from “New Registration (FriREER) .”
A7 ELR

H2NRAT—F
& =2/=0-t

NAo—FaEsnEisa

HESH

] e oz = \

» TEIFEFRESTE RV, BHEBAILICT
FES L T RFTOOA LTS
1. AT —FOAT ., Tl
2. AMFENPILFEDADDIELLD.

3. FARFCIFTAADLTLEA.

HREs

DO THREEINBZESEIESNSBHEITO>TL
Za
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter an email address you wish to register
into the “Email address (X—JL7 RL-X) ”

.jllw Ulll'xr'rsily ){_Jll? FUZ%E and ”Conflrmation (EEE:%?\) " ﬁEIdS.
A—WTFElLA

— ©
bR

= | A—LTKLZ

(i Be3=eait]

! B2 Bt =l A

- (Rl R ERT & BEODA-IL
TRLRCRSEA - EEET.

o EEA—JLICEEEINZURLICTOER
Lo A= FLAOBEEEZRETLTL
=1

» FBEEEA—JLOEEFETCE. L 4B-N°
PhrBBENEDET.

o JU—ALTFLADES. EEA—
ILERZELFERVAIREES B DET.

HEBA—ILT 1 ILFET, BWBA-ILERE
HEFERVBEDBDEY. SBallC. FAURL
~ATFOTFFLREBMTESLDICLTIZZ
[

> SFBAEHITH—E 2 : no-reply@ac.jp

2305 > THEEBEA I BIZEVESZ.
LIFaEImE<IZEL.
1. A=JLF FLZOQATIHE LUV,
CERRAN—AERSSTADLTLR
|;_r\i-_|\°
CEEEHTETAAOLTLE,
CHEEEA LT JLFEFE U R BaEn L
fEA=ILT FLRAELLA,

&)

= W

Read the “Notes (GF=ZIE) ” and click the
4] “Confirm (H32) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

ﬁ The University J{_JIJ? FUZE’!“E

AL ERELELE. 9
BB A—JLICEESNTEURLICT A L. A—IL
FRLAOHEEERTLTLRZEL,

Email Message

AT FLAOERETNET.

LIFOUWRLICFZ 2L, A-ILF FLAOERERTLT
FEL 6
https:/ ks ekt . HoRloRloR ©
Solokoklolkoklolkkkkkokkk ok

URL BRFR : 50 57

HOHL ZOA—WIEHELENOTLAFERRL TT S,
@IOA—IIFEEFERA-ILTT,
SRVEDRREIEFHEHEELET
FER— L= RHAX@ KKK JC,jp

.j The University ﬂfﬂ?xﬁﬁ

Ll R

[EEREICELTI]

1. TE&l . bl IEFEOESR
EADLTL SN, tiEEnie=AT.
Mt EOEE TRTERESINSARE
EEIABHELEDEZEL.

2 EBHRLUTVBAILTRFLAIL
[@acjpl M"SOA—ILEZETESL

SBELTLESL,

WECASDE. &Y+ FEZHA RS,

7

TEABCEET 3

A message is displayed on the screen, and
a confirmation notification is sent to the
registered email address.

Click the one-time URL in the email body text
and register the applicant information.
*The URL has an expiration time, so please

complete the operation within the displayed time
limit.

Read the Terms of Use displayed on the
screen and select “Agree to the above. (E
ERBCAETSD)

Click the “Agree (E&E9 %) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

 oeenimages [ ses] | HowioOperate

Enter the information on the applicant.

ok *The input items vary depending on the operating
environment.
B SATER *The items in red are required.
O % N .
O BHE BEUBBOA—LF KLANAIRTE — CppiEEon B7e (G s
EEE Select "New" for new registration.

*eaéé;fe%wz\ﬁ) » Applicant’s name (EBIFE&EK%)

[ ] Enter the name of the applicant in kanji,
katakana, and roman characters.

N "+ WA ;

— ( _) *Place a space between the family name and
T ] first name.

*O—T (W) » Sex (ME3!)

[ YAMADA TAROU ] Select the sex of the applicant’s.

PERI(EAZR) » Birth date (&&A8)

@=@x Enter the birth date of the applicant.

v 5 A B (BE) *In the western calendar year.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

Enter the information on the applicant

KPR (AP R 5 4R) when in school.
*The input items vary depending on the
ERRER D operating environment.

[ P ] *The items in red are required.

» Name when in school (TEFFKR)

HE N BA . , .
— (,, ) Enter the name used when in school in kanji,
e ] katakana, and roman characters.
*Place a space between the family name and
*A—YF(BEA) first name.
YAMADA TAROL
[ ] > Cgurse/l?sgartm%t/Subject
p———" (312 / F8b& / Z84)
Select the course, department and subject.
*Fill in the field below in case there’s no
S AN ) applicable option or you forgot your affiliation.
> Student ID number (F5E%HS)
SRY/EBHA) Enter the student ID number.

|

J:'Eh_ﬁb‘*”ﬂ?ﬂ(ﬁﬂ[)l?—ﬁ(ﬁ&)& EEhigs

» Matriculation year and month (AZER)
Select the matriculation year and month.

Graduation (completion) year and month
PHES > (=% (I&T) £AR8)

Enter the graduation (completion) year and

month.
AZEH(BE)
p Graduate/Withdrawal/Removal
(ZR5R/IRF/FRFE)

ER(ET)EA Select the applicable type.

» Purpose of use

ERIET)ARS - BREWE) Select your purpose of use.
Q HE£(ET) QB - RE

EFABRI(R)

QOHMQ ¥ Q ARRBRQ LY O 52
OE¥&(Q 20t
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

{EFR (=] EEBE - #FEEFoVWThbh—
FOHEFEOAIE., EEES, HEEES
51 WAORIKRAUESEANLTEZ L,

BEES

100-0001

FPHN—=bRvavE - BE

BEESW@A)

WEEEES ()

)90-1111-2222

BESEINE

BEER

FIN—h/Rooavd S8

REES

®—

Enter the current address and contact
information.

*The input items vary depending on the operating
environment.

» Zip code (BEMEHS)

Enter the zip code of the current address.

P»Prefecture/city/street and number/
Apartment name and room No.
(EhERT IR/ T A/ B Esith/ 77 ) C— | -

N> 3 ueE)
Enter the current address.

» Phone number (BEES)

Enter the home phone number.

» Mobile phone number ((£%&ES)

Enter the mobile phone number.

Enter the work information.

*The input items vary depending on the
operating environment.

» Workplace name (21755c4)

Enter the name of your workplace.

» Zip code (BMEHS)

Enter the zip code of your workplace.

» Prefecture/city/street and number/
Apartment name and room No.
(HPERT R/ mhETAY/ B 22/ 07 ) C— | -

N> a3l ueE)
Enter the address of your workplace.

» Phone number (BiEHS)
Enter the phone number of your workplace.
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E Log In to the Certificate Issuance Service

EEA A= (U TIVERTY . BRAIEEEROBECHE D TS0,

Before attaching the image
EAERRAZ 7L
LTPy7O—KULTLESW,

FARRAEHOES
O EERHEQ /(RK—k O RIRE

Q AREREXTOEARNM EERE(RIF 2 N\—-h—

FE7 v 70— RI2EEEEREADH)

WEAEEAESEOES(pg,gif,png) (HH)

Gz 7 71 IRER

WEARZAEEHEES) OER(pg,oif,png)
i GrmemR) 7 7 11 FRER

v FAEZBEEOER(pg,gif,png)(BHA)

i Gz hosR

(&) w1+ vI\—h—
FoEmEFICHRFLBEVWTLEE W, FRIEEEZ
FPw7O—K3 38851, 5 -BSEVAFVY

v AARREESEES OER(po.of.png)

P Gruem)| ] #oFH

13

The copy of an identification document is
required. Attach the file for identifying the
applicant.

» Type of identification document (kAHERRAEHEDES)

Select the type of an attached document for
identifying the applicant.

P Image of an identification document (AAWERFRELEDIELE)

Click the “Select File (Z7-)L7Z:&iR) ” button
and then shoot the document with a camera or
select an existing image. If the information is also
on the back side of the document, such as
changed address put on the driver’s license, add
the image of the back side.

Note that the operating method differs depending
on the terminal to use. Follow the on-screen
instructions.

Note that an image file having the “jpg,
“png” extension can be registered.

i

gif,” or

When a file is selected, the image of the
document is displayed for the “Image of the
identification document (AARESRZFEEZEADIESR)

Check if the name, address, and birth date are
readable.

Click “Confirm (HEzR) .

% Make sure you fill all the required fields in . It
may take extra time for your application to be
accepted if there are blank fields.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

2y Check the entered information for
H H H " === n
J— registration and click the “Apply (E355)
e button.
HEERAWR)
EE K
&R
hehFHBE) BEES
FuFy A07
O—YF(BE) =i
DENDEN TAROU
X ETH
TERI(RE)
- BB
EEAR@A) PH—k-Tvyavas
1994/09/09
mEES
KPERETRESD BEEEES
EPBESE@BE) SRR
EBE AKEB
RS
HEHnF(@BF)
FyFy F0v HEEs
O—3FW@H) —
DENDEN TAROU
TR ETH
BEWA)
** B
FHARHER Fi—F - wmsasneE
=
E=EEEs
PR/ER (A
R
FAESBIFAIL

ERICHEVARERER/ PR ER R

FAESHERDOER

&
FRES AAEEASAOES
ARER(BH)
ERIET)IER
i AAEZASAEASOEK

[@ =]

ZER(ET)ARS - BEDRA)
EHWET)
EAEMNEF)
-]

=

s Check that the Application Accepted
S o BERA screen is displayed.
The Universily =B g

L
BEWERVWIAEE. BRRUET.
BH. BERUTVWBA-ILTF FLACERTIEEE
ED
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

Email Message

After the university checks the application
details, the result of the application for use
is sent to the registered email address.
Find the initial password in the email.

*For the checking period, see the home page of
the university.

*The image on the left will be displayed when the

application is approved. The application may be
rejected or subject to resubmission.

Title: Result of the application for use

The application for use of the certificate issuance
service has been accepted. Use the initial
password below to log in.

*After you log in, change the password.

Initial password: *******3

Log in here
httDS: FHFK FORFK KK Kok [HRFFK K [HKFKK KKK

©This email is for sending only.
For more information, contact the administrative representative.

Click the URL for “Log in here” in the
email body text to access the login
screen.

i The University $¥$Dﬁ“f =

A-IF7FLA @

For the “Email address (X—JL77 RL-X) ”
field, enter the registered email address,
and for the “Password (JXXDJ—R) " field,

X | A LFELZ enter the initial password shown in the
email announcing the application result.
NRI—F
& | J=o- *Leave the “Second password (882/{XTJ—R) ”
field empty.
$£2/(R0—F
& | =220

Ao —FaEsneiEa

FEBEA
1 JAG B el A
« PEEFFREFEES AV, BEEBAILICT
Efmana/(Ro—Feodr>LTiEsE
|;_r\°
« FIB&E&GIOTFORL. JSOYEHLB
EICLTLIESEL,
« OJ128 BRIV EE - EEEAEAT
& BERCOSFORLET,
o AT FREENICEETELEICLTLE

=,
« JRRIT—FEISOHCRET F0TAIR.
TFaUz HEEREEEA,

cosmmelUL . A REIFB O

=1 N
1. JTATD— R A DA ELLR,
2. KRNI FEM A HIE LLvi,
LEERERETANLCLED. Read the “Notes (G¥E=Z51H) ” and click the

“Login (O4-r>) ” button.

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 11



E Log In to the Certificate Issuance Service

on-
Screen Images %

Qj The University INRID—REE

NAT—F @

,
fif
|

HEEE

] A e - \

o JIRDO—FEBELTIRESL,
o SIRDO—-REOSA EBOAZI—HSEE

HBETY.

JIAT—FIFTFRIL-ILICEVEEL T IEE,
o BNFLIETHRC &
s ANFL EOFEEEANFA-INESENED

E.

 ANFL EDFBFENCF(a- ) EENEC
&

« ANFL EDFEHF(0-9HEENE L.

« FEEHFLUAESERVCE.

*The screen images shown below are samples only. For actual operation,

[/

How to Operate

The Password Setting screen opens, where
you can change the initial password and
set the second password.

Fill in the “Password (/{X2J—RK) " and
“Second password (582/\XDJ—R) " fields
and the confirmation field for each with a
password and second password,
respectively, (other than the initial
password) of at least eight single-byte
characters, including both upper- and
lowercase characters.

*The password and the second password must be
different.

Read the “Notes GF¥FE=ZEIH) ” and click
the “Set (%) ” button.

Click the “OK" button.

The Certificate Issuance Service has now
become available.

*A graduate who has multiple student ID numbers of,
for example, undergraduate and graduate, can add
the student ID number by referring to the following:

» 2.3 “How to Add a Student ID number”

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 12



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

] 2.2 How to Log In

e Access the link for the Graduates’ Login
KFER—LR—Y v TN page written in the website of the
Y-E2ENBTIHE, EX—IHEER 0T 1L LTIEZY UnlverSIty.

» > EETOAOHESE - DU/ VECSATE

Enter the registered email address (X—JL

e unversy BRREOT 1> 7 RLR) , password (J{XTJ—R) , and
: (2 ) second password (582/{XDJ—R) .
A7 FLR *For login for the first time, you need to apply to use
M | A—LFELZ this service. For how to apply for it, see the
following:
JRD—F > 2.1 “How to Apply to Use the Service”
ﬂ Zr]—

*A graduate who has multiple student ID numbers of,
2 x| for example, undergraduate and graduate, should
see the following:
&  =2/x0-t » 2.3 “How to Add a Student ID number”

NRO—FaEEnzEs

HEEE

- TEFFERESES IR, BHEEALICT
Efmana/(A0—KToda2 LT Rz
L

. FE®ESTOIFORL. JSOTEELE
EICLTLESL,

« OP i BES RO EE-EEEAEAT
3&. BRRCOS7ORLET.

o JIAD—FREBENCEETSLSCLTLE

] e =t - \

=,
« JIRDO—-FEISOHFICRET 3E0TAI.
tF1UF LEERFESEA.

L EERE{ZEEOL. FOa FEIFIEZEL,

o071 L EFELRVESIE. UTFRIERZS0,

1. J"iég—J zmji’ﬁ%f\} Read the “Notes GFEZEIH) ” and click
2. FFEINIED fal LV i . » ~ ”
) et BT, the “Login (OJ-1>) ” button.

OJ-1=
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.3 How to Add a Student ID Number

*Applicable for those who have multiple student ID numbers of, for
example, undergraduate and graduate

Perform registration for either
undergraduate or graduate by following

§ fhe University BREREOT A the instruction in 2.1 “How to Apply to
. 0 Use the Service” in this manual.
A—N7ELR Enter the registered email address and
= A LFELZ password.
JIRD—
ﬂ Zr]—
$2/{20—F
& | Z2/tz0—t

NRDO—FaEsnEs

HEEER

 FFBREGATREH LTS
. DEREEEEES AL, BREA—ILICT
= RO LTLRE
9O HFEDRUVESIT. L L ea~ /oSl
1. )8R 9= EOAAHTELLID
2. AXFUNTEDAAPE LN
Ale 2 e — N = -
3 EEEHEZFTAALTLSM, Read the “Notes (GEEZIA) ” and click
(2) the “Login (04-f>) " button.

Click the menu button “ € " in the
upper right of the screen, and then click
“Register additional student ID number.
s (FEESEMNER)
FIFEA
rEEs
~LT
{E AT - B
SEAEERT A—JLF FLRES e’
rEEsess
JIZAT—FEE
%2/ (RO-FEE

Og725

S e Universty EPRISEREIR .

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 14



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

Read the "Notes G¥EZEIH) " and click
the “Send (GX{Z) ” button.

ij The University FHREREMEEA-IERS

HEPER
! W = \
- FHOFEES L. AFROFESESE 20
I—H-—THEEDHTEET 3 ENHEFT.
« BEOI—Y-THRAZFE. FEAFERD
FEESTENLET,
EADFEESEFERLRVTILZZ,
NEE] MRYZFT & BRULTVB AL
7 ELRICHRFRBA-ILIBEFT .
» EREEIEEEA —JLICEESNZURLICTZ 2R
L. FEESSENOFEFERT LTS,
» EEREEA-LOEEETCE. LaBE—NFD
"BESTFHDET.

i

When the Application Completed screen
is displayed, click the “OK” button.

O®ExT

AL EENELL

An email, including a one-time URL, is
sent to the registered email address.
When you receive the email, click the one-

Email Message

Title: Addition of the student ID number

time URL.
Please add the student ID number. Access the URL *The URL has an expiration time, so please
below and complete the application for use of the . . . .
student ID number you wish to add. Ic.on_:lplete the operation within the displayed time
Imit.

REEDS: 7/ K K A Ak K 3K AR K KK K

©This email is for sending only.
For more information, contact the administrative
representative.

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 15


https://*****************/cert/*****************************

E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

Enter the department or information on
the applicant when in school.
0 *The input items vary depending on the
EFEES operating environment.
*The input items in red are required.

» Name when in school (TEBFEK4Z)

<4 £0 Enter the name used when in school in kanji,
katakana, and roman characters.
D=~ *Place a space between the family name and first
: TAROU name.

AFBHRIEFRGR)

» University/Department/Subject
(RFR/FEE/FRIA)

Select the university, department, and subject.
» Student ID number (¥%£%&5)

Enter the student ID number.

Graduation (completion) year and month
PEEe (ZE (BT) %£R)

A12345678 Enter the graduation (completion) year and
. month.
#F (E1) =4 *In the Western calendar year.

——t-H

p Graduate/Withdrawal/Removal
(ZRZE/RF/0558)
FEO BEO BHE

Select the applicable type.

Click the “Confirm (Fg2) ” button.

Check the inputs and click the “Apply (E

£8) ” button.
AL ERAELREE)

EFRRS

hehr

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 16



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

A message is displayed stating that the
application has been accepted.

.5 The University $%E“

FRLCRVIINEE. BERLET. @
BH. BERELTVEA-LT FLACERNVEZEFT.

After the application is approved, an email
is sent to the registered email address.
Check to see if the service has become

Email Message

Title: Result of the application for use

available.
This email is to notify you of the completion of the . . .
registration of the student ID number. The student *Th? Image on the left will be d|s_p|aYed when the
ID number below has been added to the current application is approved. The application may be
account. rejected or subject to resubmission.

Student ID number; ******x*

©This email is for sending only. For more
information, contact the administrative

representative.
Access the website for the certificate
issuance service and enter again the
W The University ZBREOT 1> email address, password, and second
password.
A—ILF7 ELR @
i E———
*For how to log in, see the following:
KRI—E » 2.2 “How to Log In”
ﬂ Zr]—
£2)\20—F
& | ®2/(R0-t

NAD—FaESNEES

Ea=ea]
A FEEEH =R A

edETRRE . L. BEEA— T
BB/ RAT— o Y [al=y
2. RFENLFEDAIHE LU
3 HARETFTAALTLIBN. Read the “Notes (GEEZEIA) ” and click
13] the “Login (O2-1>/) ” button.

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 17



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

W he University FIRISEEIR

RuaoHFE—8'

B
o
"

FIREEFRIT

ne university AEBAEIEIR (O 2/ EZFR)

&

HISASERREEIR

FEES -, kolklkk FERD - kblllok
SiEAE

SEREDiEsE FHE
HERSRFRIUSRIAGER 2009 0
=

FRERINIARE 0
zf

SEEAEDIER FIR
f2ERE2EREIEAS 2001 0
MAEERRSE 200/ 0
ERILAE 200m | o

-

-

038

Select one of the printing methods from
the “Issue Certificates (GERAZEZFIT) .”

*The screen image on the left will be displayed
when selecting “CVS (OJ>EZ) ” for printing.
To access the service only for checking whether
the student ID number is registered, you can
select any option.

Check that two student ID (¥£8%S)
numbers are selectable.

Select the student ID (¥%§&S) number
you want to use for printing a certificate
before applying for the certificate.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 2.4 How to Change the Login Information

(a) Change the personal information

§ e Unversty FIRISEEIR Log in to the certificate issuance serwce
g and select the menu button “ - ” in the
by TR—2 upper right of the screen, and then click
PEORFE FIFARAD “Set/change personal information ({ELA
A s BT - ZF) |
T LT *For how to log in to the Certificate Issuance Service,
BN ERE - iE see the following:
FEEET A—ILTFELREE » 2.2 “How to Log In”
Tilg=aEn
20— FER
Fill the personal information items you want
T to change.

"HFEERA
SE T

hehr

RE3i]]
Eox
+#AH”

1999/09/09

Click the “Confirm (#s2) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

Check the inputs and click the “Change
BAEEE (ZE) " button.

HHERA
EETET

heht
O—v=F

gkl

4¥AH[

1999/09/09

The Change Completed screen is displayed
stating that the information has been
@zE=T changed. Click the “OK” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(b) Change of the email address (If you can log in)

Log in to the certificate issuance service
& e University EDRISEEIR S and select the menu button “ @- " in the
upper right of the screen, and then click

o TR—% u i ”
Change email address.
BEORFE & # . - .
2 zfzz *For how to log in to the Certificate Issuance Service,
Pt =

see the following:

FER LT o
»2.2 “How to Log In”
EAESRSRE . &= 9

A—LTFFLATE

FrRe=ellEE
JIZO—FE
E2)lad— T‘EE

oo7%a

Enter a new email address into the “New
email address (FrLUWLWX—)LJ7 RL-X) ” and
“Confirmation (M) ” fields.

.3 he University X—JLF RL RTS8

REOA—IIL7 FLA

HLWA—LTZ ELA

g

(] R ZRTE. BEOA-ILT KL
AICHEA-ILNEEFET .

o BEXA—M ECRFEZNTZURLICFIEAL. A
E=XTULTLLEZW
FEER Sl L= 3
B -
2. RARANR-AEFZR \/\TL/ TLVRLD
3. EXBEUFETANLTVSN,
4 EFTA—LT o ‘L@‘?EJ'UZ hABMUTEX—
IWFPEL

ABELLD Read the "Notes CFEZIE) " and click
the “Confirm (%) ” button.
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E Log In to the Certificate Issuance Service

& The University X—)L7 RL 3%

4

BEEA—JLEEELELL.
BEEA—JLICESESNITURLICZIERA L. A—ILFR
L AOBEZETTLTIEE L,

Email Message

A= TFFLAOERETNET.
LFOUWRLIZFPEAL, A= L7 FLAOESFERETLT
oGy 6
https /oo | sepopk L X Rk * PRk

URL #AFE : 50 %3
HBHLIOA—LICTELERYOTNTIRABL TT S,
@IOA—IIFEEFERA-ILTT.

SRV ELEERIEBHELIT

.j The University A—JL7 FLRAEERT

A—ILFRLAEZTELE btoe
Sl s m L B I E N o LEEDIDICTRD

FY.
Fio. PRFLADESOERECE550A LT FLR5E

CE==7.
OJA > R_—~E5E)

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

How to Operate

A message is displayed on the screen and a
confirmation notification is sent to the
registered email address.

Click the one-time URL in the email body text
to complete the changing of the email
address.

*The URL has an expiration time, so please
complete the operation within the displayed time
limit.

A message is displayed on the screen
stating that the email address has been

changed.

(C) Change of the email address (If the email address you used in the past can no longer be used, etc.)

KR —LR=Y F v TN

H-E2ERRTIAE. SA-—TPERR 012 LTdERN

FELOH

+TRICEBOIIRS - FABOHCRTE
L2EDIEST YRR MFOTILFIC—ETORT
2 BRTORITED
R TERMADIERS - FirE - FIEBBICELFLTE. SRPTOCTHRERToTLEEW

wRERE
=

- EEEwE

S EEEOROHASE - OU4 VETEEDS

Access the link for the Graduates’ Login
page written in the website of the
university.
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*The screen images shown below are samples only. For actual operation,

E Log In to the Certificate Issuance Service

follow the on-screen instructions.
How to Operate

Click “New Registration Procedure” from
“New Registration (#riRE#xFHi=) "

g The Unversity $¥$Da~‘f :)

A—ITFFLA

—ILF LR

NZRI—F

&  /izo
%2 /(20—

& | FE2
NAD—Fashseas

g S
HOTHASNZRESETESISBEREIT2>TL

ZEW

Enter an email address you wish to change
into the “Email address (X—JL7 RL-X) ”

and “Confirmation (Hs2) ” fields.

éj The University ){_)llT FDR%E

A—LF KL R
= | A—LFELZ
=]
,x i 57 —
i ¥i-car
- .;;_;'ZR)&)K.'J TAALTLERS.
4 FEBA—JL T )L T e
Read the "Notes (GFEZIE) " and click the
“Confirm (#:2) " button.

TEA—ILT FLAOELLD,
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

ﬁ The University J{_JIJ? FUZE’!“E

AL ERELELE. 9
BB A—JLICEESNTEURLICT A L. A—IL
FRLAOHEEERTLTLRZEL,

Email Message

A=L7 FLADERETNET.
LTFOUWRLICF 220 A=L7 FLADERERTLT

A message is displayed on the screen, and
a confirmation notification is sent to the
registered email address.

Click the one-time URL in the email body text
and register the applicant information.
*The URL has an expiration time, so please

complete the operation within the displayed time
limit.

FEL 6

https://Reepy ook
okl oRRoR K

URL BRFR : 50 57

HOHL ZOA—WIEHELENOTLAFERRL TT S,
@IOA—IIFEEFERA-ILTT,
SRVEDRREIEFHEHEELET
FER— L= RHAX@ KKK JC,jp

Read the Terms of Use displayed on the
screen and select “Agree to the above (Lt

.‘i Tne UIII'.fr'l'Jil',’ *um?:*%ﬁ Eamg(: ﬁ%‘\j%) -"

Ll R

[EEREICELTI]

1. TE&l . bl IEFEOESR
EADLTL SN, tiEEnie=AT.
Mt EOEE TRTERESINSARE
EEIABHELEDEZEL.

2 EBHRLUTVBAILTRFLAIL
[@acjpl M"SOA—ILEZETESL

SBELTLESL,

WECASDE. &Y+ FEZHA RS,

7

FRABICESET S Click the “Agree (RIE93) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

T screen images | steps.
9

g

HETER)

O ##a

(o] HERFE BEFRBOA—LT RLAWMBTE
)

"HBERL DA
*1h & HhF(BE) ]

*O—YF(WH)
[ YAMADA TAROU ]

MR
O20%

£ FAHWA)

How to Operate

Enter the information on the applicant.

*The input items vary depending on the operating
environment.
*The items in red are required.

» Application type (EREEFER!)

Select “Reapply" to change the email address.

» Applicant’s name (EHE&EKR)

Enter the name of the applicant in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

» Sex (M5l)
Enter the sex of the applicant.

» Birth date (448H)

Enter the birth date of the applicant.
*In the western calendar year.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

Enter the information on the applicant

KPR (R 4R when in school.
*The input items vary depending on the
TERBFRA(NE) operating environment.

[ LI AER ] *The items in red are required.

» Name when in school (fEZFEK4Z)

*h4 hF(BE)
R Enter the name used when in school in kanji,
e ] katakana, and roman characters.
*Place a space between the family name and
*O—VF(BA) first name.
YAMADA TAROL
[ ] - Course/lziapartment/Subject
. (312 / F8b& / Z84)
Select the course, department and subject.
*Fill in the field below in case there’s no
BER /TR A () applicable option or you forgot your affiliation.
> Student ID number (¥#&ES)
FR/ER(BA) Enter the student ID number.

|

J:'Eh_ﬁb‘*”ﬂ?ﬂ(ﬁﬂ[)l?—ﬁ(ﬁ&)& EEhigs

» Matriculation year and month (AZER)

Select the matriculation year and month.

Graduation (completion) year and month

PHES > (E@E (ET) #A)
Enter the graduation (completion) year and
month.
*AZEA DA *In the Western calendar year.

» Graduate/Withdrawal/Removal
ER(ET)EA (2R BF/FREE)

Select the applicable type.

ERIETIRE - BN » Purpose of use (EFIEINY)
QF%(5T)Q BY - R

Select your purpose of use.
ERBNWE)
QBBQ Y Q ERFRQ EVY Q &2
QE¥2Q oMt
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

{EFR (=] EEBE - #FEEFoVWThbh—
FOHEFEOAIE., EEES, HEEES
51 WAORIKRAUESEANLTEZ L,

BEES

100-0001

FPHN—=bRvavE - BE

BEESW@A)

WEEEES ()

)90-1111-2222

BESEINE

BEER

FIN—h/Rooavd S8

REES

®—

Enter the current address and contact
information.

*The input items vary depending on the operating
environment.

» Zip code (BEMEHS)

Enter the zip code of the current address.

» Prefecture/city/street and number/
Apartment name and room No.
(EPERTE /T BT & 8t/ 7 )\ — | -

N3 ueER)

Enter the current address.

» Phone number (BEES)

Enter the home phone number.

» Mobile phone number (EHEEES)

Enter the mobile phone number.

Enter the work information.

*The input items vary depending on the
operating environment.

» Workplace name (21755c4)

Enter the name of your workplace.

» Zip code (BMEHS)

Enter the zip code of your workplace.

» Prefecture/city/street and number/
Apartment name and room No.
(EPERTIR/ T4/ BT & &t/ 77 ) C— | -

N3 aE)

Enter the address of your workplace.

» Phone number (BEHS)

Enter the phone number of your workplace.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

Before attaching the image The copy of an identification document is
@ required. Attach the file for identifying the
FARBRET 7L (28] ¥ F/—h— applicant.
KOEAEREFICHERLEWTEZ W, RBRITE » Type of identification document (AA#RRAEHEDESH)
Py70—-RI32E8R. 5 - BSEVAFVY
LTZyFA—RULTLESW, Select the type of an attached document for
identifying the applicant.
FAERAEROER . I ) » "
o . » Image of an identification document (AAHeRRBEDES)
O EERIFEQ /(AK— b O RBIE
O SERRRTOSIH SRR /= Click the ““Select File (J7-JL7Z3&R) " button
|, R e o enl and then shoot the document with a camera or
i 2 . " select an existing image. If the information is also
«EAREERAEEOER(pg,oif,png)(ZF) B i
2 7 A ILHER - on the back side of the document, such as

changed address put on the driver’s license, add
the image of the back side.

B T T p—— Note that the operating method differs depending
W(ZzAERR) 7 7 1 LFER on the terminal to use. Follow the on-screen
" instructions.
Vessssssssssssssssssssssssssssssssss Note that an image file having the ”jpg,
“png” extension can be registered.

i

gif,” or

When a file is selected, the image of the
document is displayed for the “Image of the
identification document (R AMEERFIE EDIE)

v BAEREBBOBERK(pe.gif,png)(HA) ’ . .
b (GzaeEr) [ 1 HOSH Check if the name, address, and birth date are
" : readable.
v FAREERAEES) OER(pg.oif,png) il
} Graem[]1Ho5R :
(== 55
| Click the “Confirm (F:2) " button.
@ *Be sure to fill in the required items. If any of
- — these items are left unfilled, it may take time for
I approval.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |
- Screenimages | sep: | How to Operate

d—+HiEH . .
Check the entered information for
= H H H " === n
— registration and click the “Apply (E355)
iR
button.

PEERAWA) i
EE K HEES
hehFBE)
Fuzy s WERR
O—vF(@H) X ETH
DENDEN TAROU

BIAER
TERIBR)
z e
E=EARBA) R
1994/09/09 mRES

EFEEES
KRPEREPREE)
EPBEEWR) ERELE .
EE AR

EHIska
I HhFH(BA)
FuFy 5O BESS
O—VF(@F) HIERFIE
DENDEN TAROU

HEBIH
BEWA)
e

BI&E
PEVRREHBE)
o Al SR SR
PR/ER (A EEES
R
R HER s a7
PEES FAEZASEDER
00000000 EEHERIFFIT

FAEZASEOER
AFEABRA)
2013/04
EX(ET)VER
2017/03
ERUETIARY - RIEBE) FAEZHSHEEDS)OES
EHEIET) W %]
ERERBEA)
it

= | =

s Check that the Application Accepted
_ K screen is displayed.
.:""-n-‘ University ﬁﬁﬁﬁt p y

L
BEWERVWIAEE. BRRUET.
BH. BERUTVWBA-ILTF FLACERTIEEE
ED
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- |

Email Message

After the university checks the application
details, the result of the application for use
is sent to the registered email address.
Find the initial password in the email.

*For the checking period, see the home page of
the university.

*The image on the left will be displayed when the

application is approved. The application may be
rejected or subject to resubmission.

Title: Result of the application for use

The application for use of the certificate issuance
service has been accepted. Use the initial
password below to log in.

*After you log in, change the password.

Initial password: *******3

Log in here
httDS: FHFK FORFK KK Kok [HRFFK K [HKFKK KKK

©This email is for sending only.
For more information, contact the administrative representative.

Click the URL for “Log in here” in the
email body text to access the login
screen.

i The University $¥$Dﬁ“f =

A-IF7FLA @

For the “Email address (X—JL77 RL-X) ”
field, enter the registered email address,
and for the “Password (JXXDJ—R) " field,

X | A LFELZ enter the initial password shown in the
email announcing the application result.
NRI—F
& | J=o- *Leave the “Second password (882/{XTJ—R) ”
field empty.
$£2/(R0—F
& | =220

Ao —FaEsneiEa

FEBEA
1 JAG B el A
« PEEFFREFEES AV, BEEBAILICT
Efmana/(Ro—Feodr>LTiEsE
|;_r\°
« FIB&E&GIOTFORL. JSOYEHLB
EICLTLIESEL,
« OJ128 BRIV EE - EEEAEAT
& BERCOSFORLET,
o AT FREENICEETELEICLTLE

=,
« JRRIT—FEISOHCRET F0TAIR.
TFaUz HEEREEEA,

cosmmelUL . A REIFB O

=1 N
1. JTATD— R A DA ELLR,
2. KRNI FEM A HIE LLvi,
LEERERETANLCLED. Read the “Notes (G¥E=Z51H) ” and click the

“Login (O4-r>) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

§ e Unversity JSRD— RigtiE The Password Setting screen opens, where
you can change the initial password and
JRAD—E set the second password.
e Fill in the “Password (J{ XD —R) ” and
- : “Second password (582/\XDJ—R) " fields
= and the confirmation field for each with a
7 | Jtxo—F password and second password,
respectively, (other than the initial

lowercase characters.

*The password and the second password must be
different.

~,
Gl
J
]

|

password) of at least eight single-byte
characters, including both upper- and

Read the “Notes (FEZIH) ” and click
the “Change (G%%) " button.

Click the “OK” button.

SRR - #2) A0 FoigEEhELR The Certificate Issuance Service has now

become available.

(d) Change the password

Screen Images

Steps How to Operate

Wrhe university FIRIFEIR Log in to the certificate issuance serwce

hyIR—T and select the menu button “ - " in the

BIIORH—E AR upper right of the screen, and then c||ck
- rEEs “Change password (/{XD—RZEE) .

1
T
i

e *For how to log in to the Certificate Issuance

L@{"‘féﬁiizjz Service, see the following:
AWBERT A »2.2 “How to Log In”
FEESENNZSE

=
#2/RO-FEE

52 R
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the currently used password into
the “Current password (GRTED/ X T—
) ” field and a new password into the

2 ) “New password (FTLLV/IXT—R) ”
and “Confirmation (5&:2) ” fields.

ﬁ The University }’CZ'J— Fgﬁ

REODINZAT—F
A& | BED/2o—|

HLWIRD—F

jz3=E]

' EE%@[;_HZ{E\%E' g E_El \
JIZAT— FEFRIL—ILICHVSEELTLESZ,
. ST THBC L,
v AXEL FOFEEATFR-ZDEFTNEC
&
o AZEL FOEBE|IF(a-2) B EFNET
&
s AFL FOEEHF(0-9)TEFNE L.
. EEEHTLAESERLT S, e _
Read the “Notes (CF=ZIE) ” and click
@ S 9 the “Change (Z%) " button.

A message is displayed on the screen
stating that the password has been
@zE=T changed. Click the “OK” button.

JIRD—FEEEENFELE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(e) Change the second password

Log in to the certificate issuance service

& The University EDRISEEIR i3 - and select the menu button “ - ” in the
R upper right of the screen, and then click
e w%;; - “Change second password (582/\XD—
5 T i ”
FE R ~NLT *For how to log in to the certificate issuance service,
{EABERE - ZT see the following:
= = A=NTRLRES » 2.2 “How to Log In”
ERTERT sEEsEnEs
JLAD)— s
e
0472~
=t

Enter the currently used second
password into the “Old second
§ fhe university 382)(XD— REE Password (IH&2/{XDJ— k) ” field and
a new second password into the “New

%2 /{0~ 2 second password (#is52/CXD—R)

& | =220} and “Confirmation (H:2) ” fields.
FE 2R~k

7 | mE20—
S

ra e 2 JUAD)—

AEEE

FEEEGRTRSA<EEN

E2)IAT—FRFTRL-IICHEVEELTLEE

I\i‘c

« BUFLIETES O &

 IHEL FOEEEANFR-ITEENSC
&

 HFL FOEEENTF I EENED
&

« IXZEL EOFEHF0-9ISENE &

C FRREFUNESFRLCL Read the “Notes CGF¥FEZIH) ” and click

3] the “Change (Z%) ” button.

i)
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen
stating that the second password has been
changed. Click the “OK” button.

OZERT

#F2)RAT—FREEENFLE

(f) If you forget the password

On the Graduates’ Login screen of the
certificate issuance service, click “If you

N sy RMEDS £ forget the password (J\XD— RZTNZ

Ba) "
X—=I7 ELR ’ . . . .
*For how to log in to the certificate issuance service,
= see the following:
> u "
KRI—E 2.2 “How to Log In
&
$2)\xD0—F
&

JNRO—FRaEsnEZEa 0

EEBH

PIEIIFREFES IR BFREBA-ILICT

Emans/(Ro—-RTOJ1> LTS

U

FIRREXIOITORL. TSOYERUB

EICUTLEZE,

074 %, BEVRVEE—EBMNEAET

& BRNCOV7DRUEY.

JIRO— REEMBICEETBLIICLTLE

=AM

JEZ e S S OH (CRIBYT 3EDITAIE
S EFHAL

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 34



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

For resetting the password, enter the
registered email address into the “Email
address (X—JLJ77 RL-X) " field.

§rie universiy JIZD—KURZY b

A—ILT7 FLA e

P L —ILTF L X
Li Fsa=Ea
| FEEEES T RES<EEW

» BRULTVB AT ELREZAAL. [E

8] AT ZRULTIEEL,

NEE] MY ZRT & BRLTLEA-IL

FRLACUEY FA-ILDESEET.

« Uty bA—JLICEEENZURLICTIER
L. BEERTT LTS,

« Uty PA-ILOEEETCR. 2 4B
rEEEfBhET.

23053 F > THEEA-ILASBHIRLESE. UTE

JHEEELIEE

1. A— LT FL-ZMAAADE LA, Read the "NOteS (;I%%IE) " and C||Ck
2 ZHBANR—REREOTAALTLRLA, the “Send (X{Z) ” button.

I EERHIFTAOLTLED.

A message is displayed on the screen
Rl ———————— stating that a notification has been sent to
e TnenEty the registered email address.
ExT

JIRD—PFUty FA-JLEEELEL. 0
1L EFLTUVEAIILTELRC/IIAT-FUtwy
FA—ILAEEET.
2 JIRT— Ry RA—JLICEE=NZURLEE
= MRAD-FOBEREERTLTLZEW,

Email Message Click the one-time URL in the email body text
ﬁ%%ﬂgf?:'%ﬂgﬁTﬁ%b—rfs-"@ﬁgﬁﬁmz to open the screen for re-setting the

e o password.

https:/ pkpek | dokolpk | e T *The URL haS an eXpiration time, S0 please

URL 4868, < 30 % ﬁ%ql?lete the operation within the displayed time

HBHLIOA—LICTELERYORINAIFEEREL TTFE,
@IOA—IIFEEERA-ILTT,
SRALEDHEREIBTBHIELET
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Fill the “Password (JXXDJ—RK) " and

“Second password (882/{XTJ—R) ”

fields and the confirmation field for each
6 with a password and second password,

respectively, (other than the old

password) of at least eight single-byte
e characters including both upper- and
lowercase characters.

ﬁ The University )"CZ'J— F?-!!'E

NZRT—F

w,
]
]

|

EEEE
1 Sd R red A1
o JIAD—FEBELTIRESL,
o JIRD—FREROVABOATI-SEEN
8TT,

SR T— B FRIL—ILIC# S LT <,
« BNFL FTHESC L.
 ANFLEOFBEANFA-ZNEENZC
&
. AN QBRI (@)D EENBT
&
» ANFL EOEEHF0-90EENE L,
. EEEETIESERT . e _
a Read the “Notes (GFE=ZIE) ” and click the
“Set (&%) " button.

=IE

A message is displayed on the screen
stating that the password and second
password setting has been completed.
Click the “OK” button.

O:ERxT

NRD—F - FE2 ) IRD—FHSEEENELE
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How to Access the Operating Manual
(After the First Registration)

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 3.1 How to Access the Operating Manual

Log in to the certificate issuance service

(1) and select the menu button “ &- " in the
& - upper right of the screen.
BEORE B *For how to log in to the certificate issuance service,
) see the following:
sE—= 2.2 “How to Log In”
G- _
e Click “Manual (¥=277JL) " to show the
B e Operating Manual. Read the description and
FPNEE issue certificate(s) at a CVS.
S A—LT RLAES
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