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Introduction

I € .€ Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals

PC User Chrome
FireFox
Safari
IE11

Smartphone, etc. User iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do
not guarantee proper operation .

*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed .
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal . Some of the screens may not be
displayed or work correctly .

Inquiry about the System

X NTT West  Call Center for Certificate Issuance Service (Japanese only)

052-265-8397 9:00 a.m. to 5:00 p.m. Weekdays
Phone 06-6809 -4327 Other than the above on weekdays, weekends, and
holidays
Reception 24 hours
hours
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Application for Certificates

*The screen images shown below are samples only. For actual operation, follow
the on -screen instructions.

I E .€ How to Apply for a New Request

(a) Printing at a Convenience Store

.jluL University Eﬂﬁuﬁ'ﬁiﬁ?ﬂ

REOHFEFE

EE

AESERT

-

a The University :EHE%%;R (j )E:EI]E“}

HRSEEZER

EFETHRSE

FIEREDIESR

FEYEREIAE

EEARE

Z ot

Click -ConvepHenhdP°stoo
-l ssue cerpifiTtadr(%)

Under -Select Certp fica
4 P,° select the numb
the certificate you want to request from the

pull -down menu.

*The screen image shows an example of the fee.
See the actual screen to find the actual value.

If the desired certificate is not shown under
-Certificate ?*ypes,® click

Click thep -PP bbutor d

2zl f the print deadline is s
certificate, the following screen will be

displayed. If there is no problem, click "Yes".

2Pl ease pay and print withi
deadline

AAEEIEAS o) ENRIAAMR(Z2020/06/31 LR ESLTLET,

FELTELILLTIN?

(A1) 4 [EA
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Application for Certificates

*The screen images shown below are samples only. For actual operation, follow
the on -screen instructions.

qj-u'_ University Eﬂﬁ“;ﬁ . HSE'EML\T:TE%?R -

et

. I -ALT

FamilyMart 77 ='J—<—I
LAWEON O—V>

BEILNSERIR @

PayPal

||\ 1SRN I FEU—-T— k., O—-Y2)
| oLy hh— BRRR

1> EZREILNET S - AL T )

FubI—oFVA YISO ERHYE

9. gl SR TS

BT A% T OIER]
FAERRL EL AT AT T B FL.
ZRaE SRR S T E N ELT,

Bl 7 AOEETESTHHE]
BEBlE St D=7 b —E RECHIRGIEELT
e kb b= Y -

S CEALER T E L E ALY, VAT LDEE N T AT
B (1/5322:00~22:30F T

AR T

Select a convenience store where you want
to print the certificate(s).

*FamilyMart and Lawson use the Network
Print Service of Sharp Marketing Japan
Corporation, and Seven -Eleven uses the
Net Print service of FUJIFILM Business
Innovation Corp., Ltd.

Selectthe desired payment method.

7 Support the following payment methods
k PayPal
k Convenience store cash payment
(FamilyMart, Lawson) pMd Y Y~ A4 9
pAnVydi M VAnUNnAP)
k Creditcard payment pNY4MV AVn1d P
k Convenience store cash payment
(Seven -Eleven)
MAIY AT A QS 4dd)

Z2The above payment methods |
available depending on the printing destination
and charges.

Click thep-PPbcletdt on.

A screen may be displayed showing
maintenance information or other
notification by the Net Print or Network
Print Service.

*During maintenance, printing is unavailable at a
convenience store.

Read the details ang cli
P button.
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Application for Certificates

*The screen images shown below are samples only. For actual operation, follow
the on -screen instructions.

When the Request Confirmation screen is

& e University EREINESHESR % - displayed, check the details and click the

. - Apml y PZ°button.

HERE *The screen image shows an example of the

amount of money. See the actual screen to

ek find the actual value.

AAE0ER B FHn

EFIBES 180 2009

227 LA 130/

a3t 138 3308

SRS ORI

T —1LT . .
The screen i mage i s when
selected as the payment method.

EFIH*E

If you select another payment method, each
payment method will be displayed in
"Payment method".

When the Application Completed screen is
For PayPal g 4
di spl ayed, battbni ck - OK?®°
@7

SFEREESHELELL
FHL =V LB ET

*The display screen varies depending on the payment
method.
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Application for Certificates

*The screen images shown below are samples only. For actual operation, follow
the on -screen instructions.

(b) By Postal  Mail

\ Click -Pgst &P Maiom -1 ss
Wrhe Unversity FIRIFERIR &~ certificate(s).?©°

REOHF—E

BE—E

AAEERT

Under -=-Sel ect Certifica

Wrne unversity SEBREEIR (Ei) : the member of copies of the certificate you
want to request from the pull  -down menu.
R . @ *The screen image shows_ an example of the fee.
sEFRE "'v ; See the actual screen to find the actual value.
LEEE’
FRABOMHE Fani EIE e
e a0/ | 1 v If the desired certificate is not shown under
-Certificate ?*ypes,©° click
188
& ) Click thep-PPbcletdt on .
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Application for Certificates

*The screen images shown below are samples only. For actual operation, follow the on -screen

W e University. ERSEAD M

L ia

EAENT T

BEAT 3>

e

BLETD

EIIF AL
7 AAIVEER BRENTLEZA

W=

Enter the postal delivery details.

*The input items vary depending on the
operating environment.
*The items in red are required.

» Delivery destination category p YAYNAP

Select a category of the delivery destination.
Domestic/International, region, etc.

» Postal code p P
Enter the delivery postal code.

» Addressp - P

Enter the delivery address.
*Be sure to enter the apartment name or other
details, if any.

»Receiverps Rame
Enter the name of the receiver.
» Phone number p '\ P

Enter the receiver s phone

Enter emergency contact information.

*The input item varies depending on the
operating environment.
*The items in red are required.
» Emergency contact p & 2
Enter a phone number that is easily reachable,
such as a mobile phone number.

Enter a postal option.

*The input item varies depending on the
operating environment.
*The items in red are required.

» Sealed up p P
Select if you wish your mail  sealed up .

*I1'f you have a request, f o
mails to be sealed up,©° wri
-Remar ks®° field.
» Attached file p M1 T 1P

You can attach files.
2Pl ease enter the details
at the bottom.

Click thep -PPbcletddt on.
*Be sure to fill the required items. If any of these

items are left unfilled, it may take time to process
postal delivery.
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Application for Certificates

§ e unwersity S32IMNTEHER

BELAERIR e
I

."j The University Eﬁﬁﬁﬂﬁﬁaﬁ

FHERE

Frnr—
SEAEDES B

[ 18
iy

2R FLFAFER

-

FHEH

300 F4

82 M

150 4

532

*The screen images shown below are samples only. For actual operation, follow

he - ins ion

Select a desired payment method.

Z Support the following payment methods

k PayPalp PayPalP
k Convenience store cash payment

(FamilyMart, Lawson) pMdY1 3~ A4 9

pAnYdiMiVAnunAP)

k Creditcard payment pN4MV A Vn1Jd P
k Convenience store cash payment

(Seven -Eleven)

MAdY AT A qNvMdd 1vd)

2The above payment methods
available depending on the printing destination and
charges.

Click thep-PPbcletdt on.

When the Request Confirmation screen
is displayed, check the details and click
the -AppPY% button.

*The screen image shows an example of the
amount of money. See the actual screen to
find the actual value.
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SR

EfFEHFIU
B

HEES
100-0001

Edzi)
FREFHATAN T T T

—

BELEL

L BTN .

"z

For PayPal
OssmT

FEBREEFHEL L
TR CRELET

2

S

" 4nvs

NV A S TG TwloNT

You can download and check the file attached in @
from the -powwtoaB® button o
~AttachPhpmendt 1P"

2When downl oaded, it may be dif
when uploaded

The screen image is when =-Pa
payment method.

If you select another payment method, each

payment method will be displayed in "Payment

method".

When the Application Completed screen is

di splayed, click =-0OK° bu

*The display screen varies depending on the payment
method.
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Application for Certificates

*The screen images shown below are samples only. For actual operation, follow
the on -screen instructions.

I E .E How to Check Application Status

e University. ERISEREIR

REOHF—E

BE—E @

AAEERT

-

§ The niversity SEARE  EIEE—IE
ENRI v BE il
RiF—K (H#E)
AT
®iT X FA G#H ait
#= W =] B B a8
143 Kih 2016/ zEx 1 330/
W 03/30 FERR
&
141 Kb 2016/ EEx 1 330M
) 03/30 FERR
E
140 Fih 2016/ =z 1 330M
N R
134 KA 2016/ mEzx L 330
n 03/30 EEER
=

To check the application status of the
requested certificate,
Applications p A1 P° from -Lis
Current Applications p~ ~ 1 P.o°

Click the issuance number of the certificate

you want to check from

Applications (Current) p 1 p°
PP. o

X Available information to check

k Date of issue

Print reservation destination

Payment method

Payment status

Number required for printing

The attached file for mailing ... etc.

R R R R X

ZTot al amo uwn t)ingudes the fee for
issuing certificates, system use and mailing (if
you selected the mailing service)

*The screen image shows an example of the
amount of money. See the actual screen to find
the actual value.
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Payment of fees

I 3.1 Method of payment

List of payment methods

Z PayPal *Required creating an account in advance

Available print destinations K convenience store, mail
Maximum payment amount K None
Z Convenience store cash payment (  FamilyMart , Lawson)
Available print destinations K convenience store, mail
Maximum payment amount K 300,000 yen
Z Credit card payment  (Diners/JCB/AMEX/Visa/Master )
Available print destinations K convenience store , mail
Maximum payment amount K The maximum payment amount depends on the conditions. Please
contact each payment institution for details.
Z Convenience store cash payment (Seven  -Eleven)
Available print destinations K convenience store, mail
Maximum payment amount K 300,000 yen
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Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on -screen instructions.

|4.1 How to Print at a Convenience Store

*1'f you forgot which convenienc® store you selected , see

(a) At Seven -Eleven

TWFAE—RAS A= HROY—E RS E@LTC R EL, When you have an eight -digit print
MR reservation number, sele
e - pNAJAYP° on the top scree
LR AR BE S L mm multi -functional copy machine in a Seven -
TUNALRF—ER Eleven.
AUSA/IF— EMBEEE
AR —REC *If you forgot the eight  -digit printing reservation

foto 81 number, see the following:

{-.‘n'x&tr—t“z »4.3.1 -Checking the Printin
= et s Number®

ﬁ%Bﬁ 520'-3!(’5

IS EEE LUK 3 1)

Select (toucp)\VsNed VPre®
7”‘/'\ T rOMBIERIRLTLEZEL, ""é":%"‘

FybTFHLERTIUI S AR=RITAV/AFAT 5TV

EX A S —1 SRZUIEI e
= o g 5

BM20/8 2T NS5 2 60F
LY 7X30Mm

RIFIE—RTBATIU S

SIS

- E-TOVAK-
FREHEOTY MG

Enter the print reservation number.
*On the screen, s PrpiNmtd r ese
S P.° is shown.

U +FHIES
(8 fIDHEHF)

A
e
B
|
L
8
o
oN
3
=)
&
<

<zl

Exl-le
Ll

<zl
L

z 0/ e Press thep-C®Af bumt on.
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Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on -screen instructions.

(oNHS5—) Ft=ik TER) ERRLTIEZEL, B E
TYUFEEEZRZLT, [MBIRI L EZRLTIEZEL

IESAFIPIE
T ~ 7 . IrAEm BEERDALT
2740E ‘ BE 3
| | e v

T 7 A IR

[274094X | 2 TBKB
|27 0n-omi 1 <5
TUzrRE

NS=FE=E > (Jins-jEraiane

RECRR

FrLIEL ]

— A L) -

MES A > == hd

:

28E IR > < #1A—JBTT. 0
[ ETSe o P

Bn > a 1 & =2
- EOPLd 609

[TV FRAZ—FITCRE—FTEFET,
¥ [nanacoTHIHLIEL, RE—FHIISRIRLTLESL

FY I FI Wﬂ,m‘
A 47vh5- 1 [F]nanacozazin

14

Confirm the printing settings.

*Color mode: Full color  °Full color [’).\4 1VAnP~H
Monochrome © Monochrome p P - etc.

Press thep-C®Afirm
button.

Put coins into the sl ot
pyAdAMMnAYP.° The selecte
certificate will be printed.

*Keep the receipt for printing in a safe place.
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Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on -screen instructions.

(b) At FamilyMart and Lawson

When you have a 10 -digit user number,
select (touch)pywPrivmy Se

o ]
SHARP v LA, MP° on the top screen of
W = 5753 EAEH—LR functional copy machine in FamilyMart or
| | *5 | B - Lawson.
| > —_— T i
| 7Jj}':?7753‘ j‘*ﬁézaxg_?; fl"&;’;m =3 *If you forgot the 10 -digit user number, see the
= ** £ oRsnane following:

jyj‘-y\‘ﬁjt'z » 4. 3.2 -Checking the User
e ¢ SR inceen

>t (touch) pANetimoir k
SHARP FUUM-E2 3

PDFFYY b BETIVE [ R9MI-DTIVR

ATFAPIC &ﬁurPDF LHBERTVE AY5=RYbLIC
i [ PANEFIIE g‘-mznwyrnz :’p e
>

B

&Y
g- b !h'(:ﬂ)ﬁ(r’él.\

Enter the = upstenr\ nnu nfe.r

1-H-FBEANLT

[RAVEFRL TR,

ajqv8/ |
HRT—FTAN

nununu.nun
ojwjelrjT|vjulijofP
(Als|p|FlafH|u|Kk|L]e

z)xjclvlslInim].|-]_}

Press thpe -PPexbtutt on.

el
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Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on -screen instructions.

ATV M RETHRL.

SBLHNEYY MBI TR, SO il

(70 b

fKRE _ _pdf
BEIAL M Aom 1Ay
T pome | Ty hEE
n5—-E-F AERE
[O] 2nn5- mmeR: (2] mes

M—/El‘t

€] == X

ABERETD

—

Confirm the print settings.

*Color mode: Full color ~ °Fullcolorp M 4 ¥ 4 n P+
Monochrome ° Monochrome p P - etc.

Put c_pins into the sl ot
pyAdA P The selected
will be printed.

*Keep the receipt for printing in a safe place.
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Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow

the on -screen instructions.
|4.2 How to Check Postal Malil

I 4.2.1 Checking the Processing Status

§ e Unversty ENRISEREIR g

REOHF—E

HE—E @

AAEERT

] et

.EmL University ;[EBH% EE_E M
EPRITTEE FBRE

BE—E ()

RTE AT =HE
s =iy HH SIEEE  ERE ] @
155 ZiE 201700 AL 1% 1008

T 8/03 RS

E%

BxiEam

NBRF—FZ

EhEAEET T

BT

|ELEL

(=5

Log in to the certificate issuance service

and click =Lisp oft Rppl

from the =-List of @urre
1 P.°

>

Click the issuance number of the certificate
t o ch_eck from_t_he -Li st
(Current P p I p PP.©°

*The applications displayed for the List of
Applications (Current P are being processed
by the university.

Check the -Progesdiiny s
MP° under -Postal Mail
P.o©

-Postal mail reqguestd co

P is displayed.

*The request is being processed by the
university. Please wait for the processing to
be completed.
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Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on -screen instructions.

I 4.2.2 Checking the Status of Sent Mail

Log in to the certificate issuance service

and click =Lisp oft Rppl
QIIIL nivers! I i - - =
R & from the =-List of @urre
A pP.o
RerorE—&
E-5 @
SEWBETT
d=—

Click the issuance number of the certificate
to check from the -=Li st

ﬁmtum'.rr'r';ilp’ EEBHE $ A A S E
£ p A p PP.?°

b
&

ENRI=IgE EE

*The applications displayed for the List of
B (BE) Applications p 1 P (Past) have been
processed by the university.

RAER

ROBEE H HIL:: =S ik EhEq

155 2017/08/  FRAESEER 130 100 F

03 i

Check the -Proges&¥iny s

MP° under -Postal Mail
p.o

You will see -@gedtidfica

— P° and the time the wun

'3 ) completed mailing.

B2 F—HR

SERREFEEH (2019/05/13 14:00°54) *The email will be sent to the registered

- email address once the university has

. completed mailing.

i

The certificate will be delivered in a few
days to the address specified when
application was made. The process will be
completed once you receive the certificate.
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Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on -screen instructions.

4.3 How to Check the Printing Information
I 4.3.1 Checking the Print Reservation Number

*When selecting Seven -Eleven as the printing destination

(a) Check via Website

Log in to the certificate issuance service

) . and click -Lisp oft Rppl

e Unversity ERBISEZEIR - : =

) M & from the =-List of @urre
’ 1 P.o

REORE &

FEE

AWBERT

==

Click the issuance number of the certificate

& The University SERRE  EREE—E to check from the =-List
- (Current) p A p PP.©
ENRIEIHE |
PH—% (RE)
1T
RiT Xh FA W ait

#= W =] & HE &8

143 2020/ A 1 330F‘(3

05/28  EfER

141 FKih 2016/ A 1 330M
A 03/30 FEHR

134 Kb 2016/ FEE 1 330M
(A 03/30 AEHA
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Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on -screen instructions.

FIEIOA - > BEF 2020/05/28 11:56

RiTE®
RIOPHES 143
=7EAR 2020/05/28
HRIF#I% BT LT
HWER
WA PayPal
RHWAF—HFR  ZihEH
. %

(b) Check via Email

Email Message:

143" 7 i

Fkkkkdkk q J

_

The Application Information Details screen

is displayed, where you can check the

Printing reservation nu

b P

*The print reservation number is displayed when
Seven-Eleven is selected as the convenience
store as the printing destination.

*I1'f the payment processing
the print reservation number is not displayed.

With -Convenienc-&levet)pV¥ e
Md” 4M4JdP° selected for th
destination, when the payment processing is
compl et ed, the =Print r e
p i P° necessary for
reported by email.

*This information is necessary for printing at a

convenience store. Keep it safe in the email body
text or other locations.
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