Web Application Registration Manual

I Sign-up with UCARO

UCARO sign-up

Chuo University uses “UCARO?”, the university entrance application portal site for applicants' procedures from
application registration to examination results announcement, and admission. You must sign-up with UCARO before

you can register your application.

Access the UCARO website (https://www.ucaro.net/) and take the following sign-up steps.
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Step 1. Register your e-mail address.
Step 2. An e-mail with a registration URL is sent to your registered e-mail address.
Please make sure your e-mail-settings are configured to receive e-mails from

noreply@ucaro.net.

Step 3. Access the URL and register your password and nickname, etc.

* See the next page for the details you will need to enter for registration.

Step 4. From [BRIZA Y KZ:24R] (Select your favorite universities), select universities you wish to

apply to and complete the sign-up process.
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Password
* Your password must consist of 8-16 letters including at
least one single-byte number, one single-byte upper-case
alphabet, and one single-byte lower-case alphabet.
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Name of kanji character
* If you do not have a kanji name,
enter your name in kana format.
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. Grade

s }' * Select your grade from the pull-down list.
Prefecture

%ﬁiﬁﬁﬁ k * Select the following option from the pull-down list.
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I Web Application Registration

Access the web application site (https://prod.shutsugan.ucaro.jp/chuo-u-tokubetsu/top) within the
application period stated in the Application Guidelines.
Please navigate through the web application site as instructed below.
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When logging into the Web Application site, please enter the e-mail address and password you
registered with UCARO.
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Entrance Exam for Foreign Student Admission for
Faculty of Global Management [Method B]
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Nationality
* Select your nationality from the pull-down list.

Residence status codes:
19: Student  22: Dependent 23: Designated Activities

] Residence status 24: Permanent Resident
EREEI—F code 25: Spouse or Child of Japanese National
27: Long-Term Resident  99: Other
55 : EHIRES L VBATOEZER AR L 55: Temporary Visitor or having no residence status in Japan

I Examinee number for the Examination for Japanese

University Admission for International Students (EJU)
* Enter "99*9999*999999".
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Check the box if you are resident outside

999999999 ( | |prEEE V] eu Japan.If there is no postal code in your country,
enter "9999999999".

Administrative prefectures
* No need to select a prefecture here if you are resident outside Japan.
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Upload your portrait photo as instructed below.
Consult P.7 of the Application Guidelines for
requirements of a portrait photo.
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Proceed to adjustment of photo
* Click this button after your portrait is
shown in the blue frame.

10


about:blank
about:blank
about:blank
about:blank
about:blank
about:blank
about:blank

- - A |_>
fEERIcahE T Y &< Position the photo within the frame and trim |

FEOBAICEIEELS ICBEENNE - Y4 XEFAEL. A B2 RIS

/ =EE EEE A ol
ark3x b BHasz 12ET HIBRECET

» # P
_O_ e I|IR|:5[T
# ~ ~

Adjust the photo's position and size
here and click the [§1Y$R<] (Cut out)
button.
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HEBREEA#7y 7A— FT%]—" Upload your portrait photo |

TIZETRENTV 2 EEAHERAOIHEEE: LTEHT 25411, [HEBEEEL LTERETA]REIVES U v FLTLEE L,

Please check the following items and check all items before
clicking "Submit as Application Photo" button. For the English
translation of the check items, please refer to the next page.

)

EBEEANOHEBELELOTTN?
35yALARICEELELOTTN?

HT7—DLOTTH?

EEE. L¥E5, g, SSETTH?

BETESHE>TLETH?

B2 Y AYMDERAHAY IZ< > TLEHAD?

BEOL Y XIHARFHLTLEEAD?

THDBEREELLER>TUWELAN? (FEAE D2HEENBEULICRAT
L3 L@ AR
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Are you the only person appearing in this photo?

Was this photo taken within 3 months?

v| Is this a color photo?Is this photo a full-faced portrait of your upper body with no ha
Is thi lor photo?Is this ph full-faced it of body with no hat/
cap and no patterned background?

Is this photo clear and focused?

Is the background clearly distinguishable from the person?

v| Is this photo free of reflected light from eyeglasses®

| Is this photo f f refl d light f I ?

Is this photo showing your normal facial appearance?
(For example, a portrait of an applicant opening his/her mouth and exposing his/
her teeth too much will be rejected.)

Is this photo free of any object hiding your face, e.g. sunglasses, a mask,
or hair over your eyes?

Is this photo free of any object that covers your hair, e.g. a headband?

v| Isn't the face too large or too small for the size of the frame~
Isn't the f I Il for the si fthe f ?

| REZERERT

HBEEE LT, TYPELAAT, Av— b7+ AETERELETVANEERXRHT2MENHY T,

HEEE[CDWTIE, AZE ED [HEBEIC2WT] BEALTLEE L, FHA Mo HETZBIcERENS[7y 70—
FlRaz &8 L, uﬁ@ﬁ%kﬁor)/7u—bLLT/&wéﬁ&iwéﬁmﬁlL%%Lt@ BEARTNIE R~
R ERLTEEREHLTZE L,

HEBEEER, AFROPFIAGEICFERALEYT, b, E2R0EEQEFRETEEHA.

HHBEEES LTMNET T E N84, BEE (Fv70—F) thl 7., HESRRICBEEHAThH VWSS, HEBERFE
TEEHA.

< Ty 7Aa—F )

Check the photo in
the blue frame.

If OK, click this button.
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I Payment of Application Fee
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HEERETERD [Fy FTR=VICE2] 27Uy 0t EBWELET,

O ¥y bA—FTHLS Credit payment

Click

O are=, £EEEATM [Pay-easy] . v bivErFonThrTEisd

REYA FICES

(FL¥y bh—FTEih3][arE=, £FEBATM [Pay-easy] . v v rFonthhrTEils] osrs
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EEER FRAF
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A\

JL>v bhH—F Credit card

+ BZINE Payment details |

FERPHHSE Important Notices

‘ mUF2UF(RELCETERN5E

| EORIF3 Print = = —

PESBEEZEUTHNET.

We will take necessary and appropriate measures for the prevention of personal
information acquired, prevention and correction of leakage, loss or damage, and other
safety information management of personal information.

A\

BIATEHRERESS Privacy policy

LHOR—LNR—D0 [EABRRENT) 2TELEL,
Our website [Privacy policy] Please refer to the.

BAEUTIRA |agree and click

‘ BIDEMEICED Return to the previous screen ‘

2zt i B i e Please follow the guide.

+ BXILVNE Payment details

O 555 Please note
n oLy hh— Hﬁﬁ@lb’é3@l’a‘] B3&, BEEBICHBITRILSY Rh— FOFIAIIC

M
=

1\

inally

LSy hh—RES BFZIhL) Payment
Credit card number BRHRAR

# TBRIWN R E—RIEFIUYIU.

(¥R - )\ M TURUTANUTLEZEL)) | Expiration date :
BEASIDBEDIETEOFTEB[/E LSV,

(Please enter without half-width-hyphen)

: R (CERRND B BENTEVET .
1 _v/A Month | yplease click T3k Payment] only once.
2019 v | £F Year Please wait until the screen changes

Processing may take time.

¥V, —F

Security code
_IBFi Payment] Y VINFERVWARTES

| LT J— O Click here if you can not push
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IV  Submitting the application documents by postal mail

Application documents must be submitted by mail. Enclose the required documents in a
commercially-available envelope, attach a destination label on it, and send it by express registered
mail to arrive within the application period (as indicated by the postmark). See below for how to
output a destination label.

*If you are a resident outside Japan, mail the application documents to the Admissions Office by
registered post by an airmail courier service such as EMS and DHL (as indicated by the postmark).
Do not fold the application documents.

* Be sure to consult the Application Guidelines for details about mailing of application
documents.

Mail to Chuo University Admissions Section
742-1 Higashinakano,Hachioji-shi,Tokyo
192-0393 Japan

Check below for instructions on how to output address labels.

o ‘T‘u’e%biz ny7Y b

PRRF

[ Az 2RE7E [ AREREE 4 LBEoRA (Covf boEes) @ £<H3TE
M sEVEbEL

. HORZE -

HEES - 034566 | ARABZEAZHBBAR (BF - & - HIEEEZR
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HEICRROBEIFLETT,

1l AEERRAFERERZLTERELTILEE N,
HET2HBARCESICL > TREUETINESEFERV Y.

pEEFETROIFE 24 X)IcAN, [Ba7<20] (AR EHEICEHY AV, HEHFEAGEDOEMED) ICE
E-BEEEBTERELTEE N,

HASARTLBVWERZ A IFEEBA. ASRTHRLFL

+192-0393 BWBER by FR—VARY, o1 v LELTIRE W,
| RSN T FEERHT42-1 ny4 vEoBEEICERENS [HE—¥| o [ER - FE -
T o AS A S 4 —BESIE A S AS RE| K20, FEREBESRT - BRI LHREET
+.
BIAFGR WA AEFELTWVWESHAIZ., To (BE5~ILE5HRIT
) 3| RER/SEBETUEHR LHEBIICEY FHT{LE
HEE 034566 v

HAVREFELTWEVE, [BRA7~L] 20RITER
WiEEIE, HEIC [Ba7~NL] ORBEEZSEIELTLEEN,

508 7 <N EHRT 5

This concludes the steps you need to take for web application registration.

Contact regarding the application procedures

FPRAZAFZ Y —BHEBAGHER

T192-0393 HRE/\EFhERPEF742-1

Chuo University Admissions Section

742-1 Higashinakano, Hachioji-shi, Tokyo 192-0393 JAPAN contact

information

E-mail https://chuo-admissions.zendesk.com/hc/ja/requests/new
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